STILLWATER ELEMENTARY PTSA 2019-2020
REQUEST FOR REIMBURSEMENT/CHECK REQUEST FORM

Date:

Budget Line Item(s) and Committee Chair(s):

Is Committee Chair Aware of Purchase:

Requested By:

Make Check Payable To:

Address (if check needs to be mailed):

Budget Line Item Vendor Item Description Amount

*please attach receipt and indicate budget line item per receipt TOTAL

Requested by Signature: Date

President Signature: Date

*must be signed by the President and the person requesting reimbursement to be complete

Next Steps: Please submit this form and all receipts to President. If not in person, please notify her that form has been placed in her PTSA folder. Once
it has be signed off on by President it will be sent to Treasurer for the check. You will be notified when your check is ready or mailed.

Treasurer: Rachel DelCarmen President: Monique Linz
Phone: 206-579-9120 Phone: 425-322-6308
Email: tres@stillwaterptsa.org Email: president@stillwaterptsa.org

For Treasurer Only:

Date Received:

Date Check Written: Check #:
Treasurer Signature: Check Amount:
Notes:

Entered in MM:




